UILTERS GUILL)

Requesting Chapter:

Chapter Contact Persan

Telephone:

Requesting Dates:

Pick-Up and Delivery Contact:

Requested Use of Projector:

REQUEST TO RENT THE
VIEWSONIC DIGITAL PROJECTOR

{Fizgze Print A Information Below

r-lnme: Cell:

IDiate to Pick Up:

[Date to Return:

Name of Persan Picking Up the Projector:

Tel: Cell:

Name of Person Retuming che Projector:

el el

By signing in the space below | acknowledge that | have read
the Guidelines for Renting the Viewsanic Digital Projector.

Signature [Please Print)

AQG Representative:

[Please Print)

Date Ck No-
Date Paid:
Amt:
Imitials:
Date




OPERATING INSTRUCTIONS FOR THE VIEWSONIC DIGITAL PROJECTOR

1. Identify the following equipment:
a. igital projector
b. VWwer ord
c. "erial able
d. dhet ireless Douse

2. Attach the Power Cord:
a. Insert the end identified as

“ n

into the port marked “ ” on the back of the
Wojector.

b. Wug the end of the cable marked “ ” into your wall outlet.

c. dhe “ reen” power light will then start flashing

3. Attach the Serial Cable:
a. Insert the end identified as

o« n

into the port marked “ ” on the back of the
Wojector.
b. ttach the end marked “ ” into the "erial Vrt on your computer.

4. Connect the Wireless Remote Mouse:

a. onnect the mouse driver “& into your computer h”* port.

b. llow your computer to identify the mouse and load its drivers.

c. durn the remote mouse on (see on/off switch on the right side of the remote
mouse).

d. Dake sure the remote mouse is in the “presentation mode.” dhis is done by
moving the switch on the top of the handled remote mouse from the “mouse” to
the “pointer” position.

5. Remove the lens cover marked “G” from the front of the projector.

6. Turn the projector on:

a. Kn the top of the projector, press the “Kn” button. (/dentified as “, ”).

b. dhe power light and the lamp light will both turn solid green.

c. /fthe “"earching &r “ource” message appears once you have turned the
projector on, hold down the “&” key while pressing the “> / Zd” key to toggle
the monitor display. Kn most laptops, the “&n” key is located along the bottom
row of the keyboard and the “> / Zd or &8 key is located on the top row of the



keyboard. dhis process may vary depending on laptop make and model.
7. Open your presentation on your laptop.

8. If using a PowerPoint Presentation, open the presentation in the “Start Slide Show”
mode.

9. On the top of the projector, hit the “Auto” button.

10. Commence your presentation. Advance your slides using the handheld remote
mouse.

11. To turn off the projector:

a. Wess the on/off button once. t ait 10 seconds and press it again.
b. Wease wait until the fan motor and the lamp >  turn off before removing the
power cord from the projector.

PLEASE TURN THE PROJECT OFF WHEN THE PROJECTOR IS NOT
IN USE AS THIS WILL INCREASE THE LIFE OF THE PROJECTOR
LAMP.



POLICIES AND PROCEDURES RELATING TO

THE USE OF THE VIEWSONIC DIGITAL PROJECTOR

ITEM DESCRIPTION - siewsonic WA458 igital Wojector hereinafter referred to as the
“Wojector.”

OWNERSHIP - dhe Wojector shall be owned by dhe rizona Yuilters ' uild (“ Y' ”).

REPLACEMENT VALUE — dhe Wojector Zeplacement value shall be $900.00 as of :une 1,
2007.

. WHO MAY BORROW THE PROJECTOR — dhe Wojector is for the exclusive use of:

a. Y' oardof irectors;
b. Y' Dember haptersand;
c. dheY.h./>d.

dhe entities defined above shall be referred to as the “ orrower.”

PROHIBITED USE - dhe use of the Wojector by any individual member for personal or
professional reasons is strictly prohibited. &ailure to comply with this provision may
result in such identified member being prohibited from borrowing the Wojector in the
future.

PROCEDURE TO BORROW THE PROJECTOR — ny entity defined in ection 4 above,
may borrow the Wojector by completing and submitting the Zequest to orrow the
Y' siewsonic Wojector form (a copy of which is attached herein). ny request to

borrow by an Y' hapter must be submitted by the hapter hair.

DAMAGE OR THEFT - "*hould the Wojector or the Wojector ulb be damaged, lost or
stolen while in the orrower’s possession, the orrower shall be responsible for the
repair and replacement of such Wojector or bulb.

BULB REPLACEMENT — *hould the Wojector ulb need to be replaced, the borrowing
hapter shall immediately notify Y' .



PROCEDURE TO USE THE VIEWSONIC DIGITAL PROJECTOR

ny party defined in “ection 4 above may request to use the Wojector.

. Much party shall first obtain the “Zequest to orrow the Siew "onic Wojector.” dhis
request form shall be made available onthe Y' t eb "ite under “€orms” or from
the Y' office.

Knce completed, the form shall be submitted to the Y' Kffice.

Y' will confirm the available of the requested dates. &or scheduling purposes, the
requesting party shall identify a pick-up, use and return dates.

fee of $50.00 per day of actual use shall be submitted along with the request form.
Eo fee shall be charged for those days required to return the Wojector to the Y
Kffice.

dhe orrower shall pick up and return the Wojector from/to the Y' Kffice, unless
other arrangements have been made and approved by Y' .

&ailure to return the Wojector on the identified return date shall result in a “>ate
elivery &ee” of $10 per day.



